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1. O01Me MoJI0KeHu s

1.1. dannoe ITonoxenue o JOKanbHBIX HOPMATUBHBIX akTax B MIIOY «OKTAOpbCKUI 1ETCKUIA
can» (JIOY) pa3paboTaHo B COOTBETCTBUH C

- ®enepanbabIM 3aK0HOM No 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoi
Oenepanuny ¢ u3MeHeHUAME Ha 29 nexadps 2022 roja,

- TpynoBeim koaekcoM Poccutickoit deneparuu ([anee - TK POD),

- I'paxxnanckum Kogexcom PO (nanee - 'K PO),

- YcTaBoM JOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKIECHHUS U APYTMMHU HOPMATUBHBIMU
1paBoBbIMH akTaMu Poccuiickoit denepanuu, perinaMeHTUPYIOIKUMHU 1EATEIbHOCTD
OpraHu3aluii, OCYIECTBIAIOUINX 00pa30BaTEIbHYIO AEATEIBHOCTb.

1.2 Hacrosimiee [Tonoxxenue o nmokanbaoM akte JJOY (nanee — [lonoxenue) pazpaboTaHo B
LEJIAX pealu3aliy [IPaBa Ha CaMOCTOATENIbHOE CO3aHNe U pa3padOTKy HOPMaTUBHO-TIPAaBOBOM
0a3pl U1l CBOEH 1€ATEIbHOCTH B paMKaX IOJHOMOYHM, OTHECEHHBIX 3aKOHO1aTENbCTBOM
Poccuiickoil @enepanuu K KOMIIETEHIIUN AETCKOIO Caja.

1.3. /laHHOE 10JI0’KEHUE IONOJIHAET U KOHKPETU3UPYET MOPSA0K pa3paboTKU U U3AaHUS
BHYTPEHHUX JIOKaJIBbHBIX akToB JIOY, onpeneneHHbIX Y CTaBoOM, YCTaHABIUBAET €ANHbIE
TpeOOBaHUS K HOPMATUBHBIM JIOKAJIHBIM aKTaM, UX MOJATOTOBKE, 0(hOPMIICHUIO, IPHUHSTHUIO,
YTBEP)KJCHHIO, BCTYIUIEHUIO B CUJTy, BHECEHUIO U3MEHEHUI U OTMEHe, yOJIMKaluy Ha
opUIIMATEHOM CaliTe TOMIKOJIBHOW 00pa30BaTEIbHON OpraHU3aIuy.

1.4. Hacrosiuee IlonoxeHune siBiseTcs J0KaJIbHBIM HOpMAaTUBHBIM akToM /IOY u Bxonut B
NepeyYeHb JIOKATbHBIX aKTOB 00pa30BaTENIbHON OpraHu3aluu.

1.5. lensamu u 3anavamu Hacrosero [lonoxenus ABIsAOTCA:

- HOPMaTUBHO-IIPABOBOE PETYJIMPOBaHHE 00pa30BaTEIbHBIX OTHOLIEHUH B 00pa30BaTEIbHON
OpraHu3aluy;

- CO3JJaHM€ €UHON U COIJIACOBAaHHOW CHUCTEMBI JIOKAJIbHBIX HOPMaTUBHBIX aKTOB
00pa3oBaTebHON OpraHu3aluH;

- obecrieueHue MpUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOM JIEATEIbHOCTH 00pa3oBaTeIbHON
OpraHu3aluy;

- COBEPIIEHCTBOBAHME IIPOLIecca MOArOTOBKH, O)OpMIIEHUS, IPUHATHS U pealn3aluu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB;

- IpeI0TBpalleHUE 1yOIupOBaHUs PETYIUPOBAHUS OOIIECTBEHHBIX U 00pa30BaTEIbHbBIX
OTHOLICHHUH B IETCKOM Cafy.

1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBaHUSAM 3aKOHOAaTeNbCTBa Poccuiickoit
Deneparun, BISIOTCS 0043aTeIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKAaMHU 00pa30oBaTeIbHbBIX
OTHOILICHHUM.

2.0cHOBHbBIE BHU/bI JTJOKAJBbHBIX AKTOB quemennﬂ

2.1. JlokaJbHBIH aKT JOMIKOIFHOTO 00Pa30BaTENbHOTO YUPEKICHUS MPECTABIAET COOOM
OCHOBaHHBIM Ha 3aKOHO/IAaTENbCTBE O(UIIMAIBHBIN PAaBOBOM TOKYMEHT, IPUHATHIN B
ycranoBiaeHHOM nopsiake JIOY u perynupyromuii OTHOIIEHUS B paMKax 00pa3oBaTeIbHOM
opranuzaruu. [lepeueHs BUIOB JOKATBHBIX aKTOB, PETIAMEHTHUPYIOIINX 00pa30BaTEeIbHYIO
NESITENIbHOCTh, YCTAHABIIMBACTCS Y CTABOM JIOIIKOJILHOTO 00Pa30BaTEILHOTO YUPEXKICHUS U
BKJIFOYAET B ceOsl MPUKa3bl, pEIICHUs, TTOJIOKEHUS, TIPABUIIA, HHCTPYKIIUU U APYTHE TOKYMEHTHI.
[IpencraBneHHbll IepeUeHb BUIOB JIOKAIBHBIX AKTOB HE SIBJISIETCS MCUEPIIHIBAIOIINM.
JICTABJICHHBIHN TIEpEUEHb BUJIOB JIOKAJTBHBIX aKTOB HE SBJISICTCS] ICUEPITBIBAIOIIINM.

2.2. YcTaB JOUIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKICHUSI — JIOKAIBHBINA aKT, HA OCHOBE
KOTOPOTO JIEHCTBYET oOpa3oBaTebHas OpraHu3aIus. Y CTaB JEeTCKOTO cajia MPUHUMAETCS
[lenaroruyeckuM COBETOM U YTBEPKIAETCS B MOPSAKE, YCTAHOBIEHHBIM 3aKOHO/IaTE€ILCTBOM
Poccutickoit ®enepanuu. Ero conepxanue onpeaensercs ct. 25 deaepanbHOro 3akoHa OT
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2.3. Ilpuxa3 — joKanbpHBINA aKT, u3AaBaeMblil 3aBenytomuM 1OV 11 penieHnss OCHOBHBIX U
OIlepaTUBHBIX 3a7a4. B 1e10npon3BoACTBE JETCKOTO cajia BBIACISIOTCS IPUKA3bl 110
OpraHU3alMOHHBIM BOIIPOCAM, IIPUKA3bl 10 OCHOBHOM J1€ATEIbHOCTH, IPUKA3bl 110 JTUYHOMY
COCTaBy.

2.4.Pemienne — JIOKaJIbHBIN aKT, MPUHUMACMbIA KOJIETHAIbHBIMU opranaMu JIOY B nemsax
paspernieHus: HanboJjiee BaXKHBIX BOIIPOCOB UX JIEATEIbHOCTH. TEKCT peleHns COCTOUT U3 IBYX
YacTel: KOHCTAaTUPYIOIIEH U pacropsauTeIbHOM, pa3aesieHHbIX ciioBoM «PEIINJD
(«PEIINITIAY, «PELINJIO», «PEILINIIN). [Ipu HEOOXOAMMOCTH KOHCTATUPYIOIIAs YaCTh
MOKET COAEPKATh CChUIKM Ha 3aKOHBI U APYTHe HOPMaTUBHBIE aKThl. PacniopsurenbHas 4acTh
U3JIaraercs NyHKTaMu. Perenust MoryT cofepaTh NpUI0KEHHs, CChUIKa Ha KOTOPbIE JAETCs B
COOTBETCTBYIOIIMX ITYHKTAaX PaCHOPAIUTEIbHON YacTu. Pemenus noanuceiBaroTcs
IpeJceaaTeNeM U CEKpeTapeM KOJUIErHalbHOTO OpraHa.

2.5.11o10:keHUe — JIOKAJIbHBIN aKT, yCTaHABIMBAIOIIHM IPAaBOBOW CTATYC OpraHa ylpaBiIeHUs
YupexaeHueM, Wik OCHOBHBIE MpaBuiia (OpsI0K, mpoienypy) peanusanuu JJOY kakoro-mu6o
13 CBOMX ITPAaBOMOYHUM.

2.6.IIpaBui1a — JOKAJBHBIN aKT, PETJIAMEHTUPYIOIIMNA OPraHU3aMOHHBIE, TUCIUTUTMHAPHEIE,
XO03SCTBEHHBIE M MHBIE CTIeLIUaIbHbIe CTOPOHBI AearenbHocTH JJOY 1 ero paboTHUKOB,
BOCIIMTAHHUKOB U UX POJUTEINIEH (3aKOHHBIX MPEICTaBUTENEH).

2.7.IHCTPpYKUMS — JIOKAIbHBIN aKT, YCTAHABIMBAIOIIUN OPSAIOK U CIIOCOO OCYIIECTBICHUS,
BBITNIOJHEHUS KaKUX-JTMOO AEWCTBUI; COBOKYITHOCTb IPABUJI OCYLIECTBIICHUS ONPEEIIEHHbIX
BUJIOB JICATEIBHOCTH, IPOBEICHUS paboT, CiIy>keOHOro moBeaeHus. IHCTpyKLuen onpeaenstor
IIPaBOBOM cTaTyc (IpaBa, 00513aHHOCTH, OTBETCTBEHHOCThH) Pa0OTHHKA 110 3aHUMAEMON
TOJKHOCTU. IHCTPYKIIMSI COAEPKUT UMITEPATUBHbIE (TIOBEIUTEIbHBIC, HE IOMYCKAOIINE
BBIOOpA) HOPMATUBHBIC TIpeANHCcaHus. JJOKHOCTHBIE HHCTPYKIIMH, pa3padaThiBacT
PYKOBOAUTENH 00pa30BaTeNbHON OpraHu3aluu.

2.8.YupexxaeHue UMeeT Apyrue crenupuueckie HOpMaTUBHbIE TOKYMEHTBI, PETYJINPYIOIINE
OTHOIIEHHUS B c(hepe 00pa30BaHUs UM KOHKPETU3UPYIOIIUE TOKYMEHTHI, YKa3aHHbIC B
HACTOALIEM ITYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX YCIOBHM JIEATEIbHOCTH JIETCKOTO cajia:
MpaBuIIa, pacUCaHUsl, MIaHbl, TPadUKU, ITUKIOTPAMMBI, TPOTPAMMBI, TOPSIIKH, TPOTOKOIIBI,
nacropTa.

2.9.J10roBOpBI U HHBIE COTJIAIIECHUS, KOTOPBIE U3JAIOTCS Y UPEKIEHUEM HE €AUHOJINYHO, a
IIyTE€M COTJIACOBAaHUS C MHBIMU JIMIIAMHU, BBICTYAIOIIMMH B HUX, B KAUECTBE CAMOCTOSITENIbHOM
CTOPOHBI (HalpuMep, TPYAOBbIE JOTOBOPHI, JOTOBOPHI Ha OKa3aHHE MJIATHBIX 00pa30BaTENbHBIX
YCIIYT U T.J1.) HE SBJSIOTCA JOKAJIbHBIMU aKTaMH.

3.JlopsiI0K NOATOTOBKH JIOKAJIBHOI0 aKTA

3.1.MlHM1MaTopoM NOATrOTOBKH JIOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:! -
YUPENNUTEND;

— zaseayommit MJIOY;

— YYaCTHHKHU 00pa30BaTeIbHBIX OTHOIICHUH.

3.2.11pu u31aHUM JTOKAJIBHOTO aKTa 3aBEIYIOLIMN PYKOBOJCTBYETCSI IPUHIUIIAMU 3aKOHHOCTH,
000CHOBAaHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3.0cHoBaHuEM ISl TOJITOTOBKY JIOKAJIBHOTO aKTa MOTYT SIBISITHCS U3MEHEHUS B
3akoHozaarenbcTBe PO (BHECEeHNE U3MEHEHH, N3/TaHUE HOBBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB).
3.4.TIpoeKT TOKaThbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIU TPYIIION
PaOOTHHUKOB TIO MOPYUYEHHUIO 3aBEYIOIIETO a TaK e opraHoM camoynpasieHus MOV
«OKTAOPbCKUNA AETCKUHM caj]», KOTOPbIM BBICTYIHII C COOTBETCTBYIONIECH HHUIIMATHBOM. .
3.5.IloaroToBKa JIOKaIbHOIO HOPMAaTUBHOTO aKTa BKJIIOYAET B ce0s M3yUeHHE 3aKOHOAATEIbHbIX
Y MHBIX HOPMATHUBHBIX aKTOB, JIOKAJTHHBIX HOPMATUBHBIX aKTOB 00pa30BaTeNbHON OpraHu3aIuy,
perJaMeHTUPYIOIIUX T€ BOIIPOCHL, KOTOPBIE MIPEIOoIaraeTcs OTPa3uTh B IPOEKTE HOBOTO aKTa, 1
Ha 9TOW OCHOBE BHIOOP €ro BHUJa, COJIEPKAHUA U MPEICTaBICHUE €r0 B MUCbMEHHOU dopMme.
3.6.IToaroroBka HanboIEee BAKHBIX JIOKATHHBIX HOPMAaTHBHBIX aKTOB JTOJDKHA OCHOBBIBATHCS HA



pe3yspTaTax aHalu3a OCHOBHBIX CTOPOH AesrenbHocT JIOVY, TeHaeHIuM ero pa3BUTHS U
CJIO>KMBILEHCS] CUTYaIlUH.

3.7.I1o Bonpocam npuema Ha paboTy, IEPEBOJIOB, YBOJIbHEHHUH, TPEJOCTaBICHUS OTITYCKOB,
MOOUIPEHUI WIN IPUBJICYCHUS] COTPYAHHUKOB K IUCLHUIUIMHAPHON UM MaTEPUAIILHON
OTBETCTBEHHOCTH U3/1al0TCs MPUKa3bl, B cOOTBETCTBUU C TK PD.

3.8.IIpoeKT 10KaIbHOr0 HOPMATUBHOTO AKTa MOAJIEKUT 00s13aTEIbHOM IPOBEPKE HA
JUTEPATYPHO-CTUIIMCTUYECKYIO TPAMOTHOCTD U IIPABOBOI 3KCIEPTU3E, KOTOPBIE TPOBOISATCS
JOY camocToATENBHO JIM00 € y4acTHEM MIPUBJICUYEHHBIX CIIEUAIUCTOB.

3.9.ITpoeKT ToKaTbHOTO HOPMATUBHOTO aKTa MOXKET OBITh MPEICTABICH HA O0CYKIEHHE ITyTeM
HaIlpaBJICHUs POEKTA 3aMHTEPECOBAHHBIM JIULAM, IIPOBEIEHHUS COOTBETCTBYIOIIETO COOpaHUs ¢
KOJIJICKTHBHBIM 00CY>KICHHUEM MPOEKTa JIOKAITBHOTO HOPMATUBHOTO aKTa H T.JI.

Jlokansubie akTel MJIOY «OKTSIOpbCKHIT IETCKUI Ca» MOTYT IPUHUMATHCS 3aBEYIOIIHM,
o0mmM codpanreM pabOTHUKOB 00pa30BATENBHOTO YUPEKIACHHUS, TEJarOTHIECKUM COBETOM
00pa30BaTENLHOIO YUPEXKAEHUS JIMOO0 UHBIM ITPEJCTABUTEILHBIM OPIraHOM PaOOTHUKOB
HaJIeJIEHHBIM [TOJIHOMOYHSMU 110 IPUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBUH ¢ ¥YcTaBoM IOV
— II0 IIpeIMeTaM MX BEJCHUSIU KOMIIETEHIMY. B cnyyae corimacoBanus IpoeKTa
JIOKaJIbHOTO aKTa Ha HeM npocTtasisercsa Buza «COI'JIACOBAHO». 3.10.11opsaok npuHsaTHS
JIOKQJIBHBIX aKTOB ycTaHaBiuBaeTcs ¥YcraBoM [JOV: yka3pIBaroTCsl KBOPYM C LIETBIO
YCTaHOBJICHHSI IPABOMOYHOCTH OpraHa caMOyIpaBIiieH s, (hopMa U MOPSTOK TOJIOCOBAHHSL.
3.11./1n1s BBeIeHUS B AEHCTBHE JIOKAJIBHOT'O aKTa U3/1a€TCs IIPUKa3 3aBeyromero. [l BBeieHus
B JIEMCTBHE JIOKAJIbHOTO aKTa U3Aa€TCs IPUKa3 3aBEYIOIErO JOLUIKOIBHBIM 00pa30BaTeIbHbIM
yupexaenueM. JIokaabHble akThl 0(OPMIIIOTCS B BHJIE IPUIIOXKEHUS K NpUKa3y. B npaBom
BEPXHEM YTy TaKUX JIOKyMEHTOB NuIeTcs ciioBo «lIpunoxkeHue» ¢ ykazaHueM AaTbl U HOMEpa
U3JaHus DpuKasza. (Wwin: B mpaBoM BepXHEM yrily JIOKAIbHOTO aKTa IMUILIETCS CIOBO
«YTBEPXJIEHO» ¢ yka3zanuem (paMusini pyKOBOAUTES, JaThl U HOMEPA M3/IaHus IPUKa3a. )
3.12.B JIOY co3patorcs ycinoBus sl 03HAKOMJICHHs YYaCTHUKOB 00pa30BaTeIbHbIX OTHOIICHUH
C JTOKaJIbHBIMU akTaMu. O3HAKOMIJIEHHE MOXKET OBITh MTPOBEACHO MO/ TIOIHCH B CITyYasiX,
IPEIYCMOTPEHHBIX HOPMAaTUBHBIMU JJOKYMEHTAMU, TUOO pa3MellleH B 00LIEI0CTYITHOM MECTe
(MHOPMAIMOHHBIN CTEHA JETCKOro caja, o(UIHaNbHbINA CAT JOLIKOIBHOIO 00pa30BaTeIbHOTO
YUPEXKIEHUSA).

3.13.M3MeHeHus B JOKaAJIbHBIM aKT BHOCSTCS 110 Mepe Heo0XoauMocTu. B ciiyuae n3mMeHneHuit B
HOPMAaTHBHO-IIPABOBBIX aKTax (peepanbHOr0, perHOHAIBHOTO UM MyHUIIUIIAIBHOTO YPOBHEH,
M3MEHEHHUS B JIOKATbHBIN akT JIOY BHOCHTCS HE TIO37IHEE 2-X MECSIIEB CO JHS UX
OIyOJIMKOBaHUS.

4. lokyMeHTaJIbHOE 0)OpMIICHHE

4.1. JlokanbHBIN aKT JOJKEH OBITh TOKYMEHTaIbHO opopMieH. CTpyKTypa JIOKaIbHOIO aKTa
JIOJKHA 00€CIIeUUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PETYIUPOBAHMSL.

4.2. O6mue TpeboBaHus K 0POPMIICHHIO JJOKATHHBIX aKTOB BKJIIOYAIOT CIIEAYIONINE TTOJIOKEHUS:
- JIoKaJIbHBIHM aKT JOJDKEH CoJlepKaTh HAUMEHOBaHHE JOKAJIbHOIO aKTa U 1Ty U3AaHUs

- Ecnum tpebyeTcst pa3bsicCHEHHUE 1eJIel 1 MOTHBOB IPUHSATHS JIOKAJBHOTO aKTa, TO He00XoauMa
BCTYNUTENbHAs YyacTh — peamOyna. [lonoxkeHuss HOpMaTUBHOTO XapakTepa B IpeaMOyily He
BKITIOYAIOTCSI. -
HopmaruHzble npeanucanust opopMIISIIOTCS B BUJI€ TYHKTOB, KOTOPbIE HyMEPYIOTCSl apabCKUMU
UppaMu ¢ TOYKOH U 3aTOJIOBKOB HE UMEIOT. [[yHKTBI MOTYT MOApa3IeNsATHCS Ha TOAITYHKTHI,
KOTOpPbIE MOTYT UMETh OYKBEHHYIO WIHM HU(PPOBYIO HyMEpalnio. 3HAUUTEIbHBIE 110 00BEMY
JIOKaJIbHBIE aKThl MOTYT JACTUTHCS Ha TIIaBbI, KOTOPBIE HYMEPYIOTCS pUMCKUMH IU(paMu U
UMEIOT 3aroJIOBKH.

- Ecniu B moKkampHOM aKkTe MPUBOIATCS TaOIHIIB, TPAadUKH, KAPTHI, CXEMBI, TO OHH
0(OpMIIIOTCS B BUJIE TPHIIOKEHHH, @ COOTBETCTBYIOIINE ITYHKTHI JIOKATBHOTO aKTa JOJKHBI
UMETh CCHUIKH Ha 3TH TPWIOKeHUs . JIOKaIbHBIN aKT ¢ MPUIIOKEHUSIMH JJOJDKEH HMETh CKBO3HYIO
HYMEPALUIO CTPAHHMII. -



JlokanbpHBII HOPMATUBHBIN aKT U3JIAraeTCs Ha TOCYAApPCTBEHHOM s3bike PD n noimkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

- B J1oKasIbHBIX HOPMATHUBHBIX aKTaxX JAIOTCS OMPEIEICHUS BBOJUMBIX HOPUINYECKUX,
TEXHUUYECKUX U IPYTHX CHEIHATbHBIX TEPMUHOB, €CIH OHU HE SIBISIOTCS OOIIEU3BECTHBIMU U
HEYNoTpeOIsieMbIMU B 3aKOHOAaTeNbcTBE PD 1 pernoHasbHOM 3aKOHOJATENbCTBE.

4.3. Kaxx1ib1it KOHKPETHBIH JIOKAJIbHBIN aKT UMeeT yCTaHOBIICHHYI0 (popmy. Odopmiisercs B
coorBercTBUM ¢ OCT P 7.0.97-2016 «Cucrema cranaapToB o0 HHPOPMALUHU, OMOIHOTEUHOMY
u uznarensckomy aeny (CUBU/T). Opranu3aninoHHO-paCIOpsSAUTEIbHAS JOKYMEHTAIIHS.
TpeboBanus K 0(OPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHbI€e aKThl IPOXOAAT NPOLEAYPY PETUCTPALMH B CLIEHUAIBHOM XKypHAJIE.
O0s13aTeNnbHON PErUCTPaLlUK MOJIEKAT MOJI0KEHUS, IPaBUIIA, UHCTPYKLIUY, IPUKA3bl U
pacnopsbxkenus 3asenyromero J10Y. Perucrpanuio JTOKaJIbHBIX aKTOB OCYLIECTBISET
OTBETCTBEHHBIH 3a BEICHUE AEIONPON3BOACTBA COTJIACHO UHCTPYKIMU 110 JEIONPOU3BOICTBY B
JIETCKOM cafy. Perucrpanus rmonoxeHuil, IpaBuil U HHCTPYKLIHUHA OCYILECTBIIAETCS HE M03/IHEE
JIHS MX YTBEP KJICHUS 3aBEYIOIIMM JETCKOr0 €aJia, IPUKA30B U PACIIOPSKEHUN 3aBEYIOILErO
JAOY — He mo3aHee OHSA X U3IaHUS.

5. OcHOBHBIC TPEOOBAHHA K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu noKanbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTeIbHON OpraHN3allui BBICUIYIO
IOPUJIMYECKYIO crily uMeeT Ycras. [loaToMy, npuHUMaeMble B IOIIKOJIBHOM 00pa30BaTeIbHOM
YUPEXKJIEHUH JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE JOJKHBI IPOTUBOPEUUTH €T0 Y CTaBy.
5.2. Ilpu NOArOTOBKE JIOKAJIIbHBIX HOPMAaTUBHBIX aKTOB, PETYIMPYIOLUINX COLUAIBHOTPYAOBbIE
OTHOILIEHHUS (HanpUMep, KOJUIEKTUBHBIN JOrOBOP, IPAaBUJIa BHYTPEHHETO paciopsaKa U Jip.)
clleflyeT pyKOBOJICTBOBATHCS PEKOMEHJAMSMHU O HUX.

5.3. [los10:keHMe TOIDKHO COACPKATH CISAYIONTNE 00s3aTeIbHBIC PEKBU3UTHI:
0003HaueHNe BUa JOKAIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHE,

- Tpu(BbL: IPUHATO, YTBEPHKACHO, COITIACOBAHO;

- PpEerucTpalOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOLINM €ro HAUMEHOBAHUIO;

- TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

- OTMETKY O HAJINYUU IPUIIOKEHUS U COTTIACOBAHMUS.

5.4. IlpaBuJia 10JKHBI COZIEPKATD CIEyIOIINE 00s3aTeNIbHbIE PEKBU3UTHI:
0003HaueHNEe BUA JOKAIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

- TpubBI NIPUHATHUS U YTBEPKACHUS;

- TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO;

- OTMETKY O HAJIMYUU MPUIIOKEHHUS;

- PETUCTPAaLlMOHHBIA HOMEP.

5.5. UHCTpYKIMH JOKHBI COAEpPKATh CIAEAYIOUINE 00s13aTebHbIE PEKBU3UTHL:
0003HaueHMEe BUA JOKATbHOTO HOPMAaTHUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

rpu(bl IPUHATUSA U YTBEPKICHUS;

- TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HaJIMYUU PUIIOKEHUS;

PETUCTPALIMOHHBIA HOMED.

5.6. ITocTaHoBJIEHHE TOJDKHO COZIEPIKATh CIETYIONINE 00s3aTeIbHBIC PEKBU3UTHI:
0003HaueHHEe BUA JOKATHHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;

- MECTO U JaTy NPUHATHUS;

- TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;

- TOJKHOCTh, (PaMIIINIO, MHUIIMABI U MTOANUCH JIMIIA, BEIHECIIETO TTOCTaHOBIICHHUE;
OTTHCK I1€YaTH.

5.7. PemieHusl 1OJKHBI COAEPKATh CIEAYIOUINE 0053aTelbHbIE PEKBU3UTHI:
0003HaueHNe BUA JOKATbHOIO HOPMAaTUBHOIO aKTa;

- MECTO U JIaTy NPUHATHS;

- TEKCT;



- JIOJKHOCTb, (PaMHJTUIO, MHUIHAJIBI U TTOANUCH JIUIA, TPUHSBIIETO PEIICHNUE;

- OTTHCK I1€4aTH.

5.8. Ilpukaspl U pacoOpsDKEHHS JOIDKHBI COJIEPKATh CIIEAYIoLIe 00s3aTeIbHbIC PEKBU3UTHI:
0003HaueHNEe BUA JOKAIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHHUE;

- MECTO U JIaTy NPUHATHS;

- PErucTpaluOHHBIH HOMED;

- TEKCT;

- JIOJDKHOCTb, ()aMHJINIO, MHULUAJIB] U MIOANNCH PYKOBOAUTEINA 00pa30BaTeIbHOW OpraHn3aLuy.
[Tpukassl ¥ pacriopsHKEHHUs BBIITOJHAIOTCS Ha OJ1aHKe 00pa30BaTeIbHOM OpraHu3alny.

5.9. IIpOTOKOJIBI M AKTHI JOJDKHBI COJIEPXKATh CIIEAYIOLIe 00s3aTeNbHbIE PEKBU3UTHI:

- 0003HaUEHHE BH/IA JIOKAJIbHOTO HOPMATUBHOI'O aKTa;

- MECTO U JIaTy IPUHATHS,

- HOMEp;

- CIIMCOK NPUCYTCTBYIOILUX;

- TEKCT, COZIEpKAIMI IOBECTKY JIHSI, OIIMCAHUE X0/1a, TOPSIIKA U IPOLEAYPHI COBEPLIAEMBIX
OIpeIeIEHHBIX (FOPUINYECKH 3HAUUMBIX) JEHCTBUH JINOO OTCYTCTBHE OIPEICIEHHBIX (PAKTOB;
- IOJDKHOCTD, (PaMUJIHIO, MHUIMAIBI M TIOIIHCH JIUIA (JIMII), COCTABUBIINX MJIM TPUHUMABIINX
y4acTHe B COCTAaBJIEHUH ITPOTOKOJIA WM aKTa.

5.10. MeTtoanyeckue peKOMeHAaMH JOJDKHBI COACPIKATh CIEAYIOIUE 00s13aTeIbHbIC
PEKBU3UTHIL:

- 0003HaYeHNE BH/Ia JIOKAJILHOTO HOPMATUBHOI'O aKTa, €F0 HAaUMEHOBAHUE;

- MECTO U JIaTy IpUHATHS,

- TEKCT, COOTBETCTBYIOILIMI €r0 HAMMEHOBAHUIO U COZIEp KAl yKa3aHUE Ha BU/I,
HalMEHOBAHUE U ATy NPUHATHUS IPABUI UIM UHCTPYKIUNA, HOPMbI KOTOPBIX Pa3bsICHAIOTCS,
KOHKPETU3UPYIOTCS WIN JETATU3UPYIOTCS METOINYECKUMU PEKOMEHAALMSIMY;

- IOJDKHOCTD, (paMuJIMsl, THULIMANbI JTULa (JIML), COCTABUBILUX METOJMUYECKUE PEKOMEHJAlUH.
5.11. IlporpaMmbl M IJIAHBI JOJKHBI COAEPKATh CIEAYIOLINE 00s13aTEIIbHBIE PEKBU3UTHL:

- 0003HaueHNe BUJia JOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

- MECTO M JlaTa NPUHATHUS;

- TEKCT JIOKaJIbHOTO HOPMAaTUBHOTO aKTa, COOTBETCTBYIOLIMI €r0 HAMMEHOBAHMIO.

5.12. JIomXKHOCTHAs UHCTPYKLIMS paOOTHHUKA JIOJKHBI COIEpKATh CIEAYIOIINE pa3/Ielbl:

- 00IIMe MOJ0KECHUS,

OCHOBHBIE 3a/1a4H, [TpaBa, PeI0CTaBIsieMble paOOTHUKY U €T0 00SI3aHHOCTH;
B3aUMO/IICTBHUS;

- OTBETCTBEHHOCTbH 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBIIIOJIHEHUE (HEUCIIOIHEHNUE)
00s13aHHOCTEH, TPEYCMOTPEHHBIX TOJKHOCTHON MHCTPYKIMEH;

- TpeOOBaHUS K paOOTHHUKY.

6. ITopsinok NpUHATHS U YTBEPKACHHUS JIOKAJbHOI0 HOPMAaTUBHOI'0 aKTa

6.1. JlokaJIbHBII HOPMATUBHBIHN aKT, MPOIIEAIINI IPOBEPKY HA JIMTEPATYPHOCTUIMCTUYECKYIO
IPaMOTHOCTh M MPABOBYIO SKCIIEPTUY, a TAKXKE MPOLEYpPY COrTIaCOBAHUS, MOMJIEHKHUT
INPUHATHIO U YTBEPKACHUIO 3aBEYIOIIMM 00pa30BaTeIbHOW OpraHu3allii B COOTBETCTBUH C

VY CcTaBoM JIOMIKOJIIBHOTO 00pa30BaTEILHOTO YUPEKACHUS.

6.2. JlokanbHble HOPMATHUBHBIE AKThI JOIIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKICHUS MOTYT
MPUHUMATHCA PYKOBOAUTEIIEM, OOIIUM COOpaHUeM TPYAOBOro KoyiekTuea, CoBeToM
oOpa3oBatenbHON opranu3zaiu, [lenarornueckum coBetoM. MeTOAMYECKUM COBETOM, OPIaHOM
camoymnpaBJieHUs1 00pa30BaTeNbHOM OpraHu3aluy, HaIeJICHHBIMU MTOJTHOMOYHSMU MO TIPUHSATHIO
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBHHM C Y CTAaBOM JIOIIKOJIBHOTO 00pa30BaTeIbHOTIO
YUpEXJIEHUs, — 10 IPeaIMETaM UX BEACHUS U KOMIIETEHIIHH.

6.3. [Ipu npuHATUY JIOKAIBbHBIX HOPMATUBHBIX aKTOB, 3aTPAarMBaIOLINX IIpaBa BOCIIUTaHHUKOB,
yuuThiBaeTcs MHeHne CoBeTa poJIuTeNeH.

6.4. He nojyiesxat NpUMEHEHUIO JTOKAJIbHbIE HOPMAaTUBHBIE aKThl, YXYALIAIOLINE TOJI0KEHUE



Y4aCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUH IO CPABHEHHIO C TPYAOBBIM 3aKOHOIATEIECTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIICHUSIMH, a TAKXKE JIOKAJIbHBIC aKThl, IPUHSTHIE C
HapyILIEHUEM TOPsI/IKA yueTa MHEHHUS MPEJCTaBUTEILHOTO OpraHa.

6.5. [Ipomeamuii mporeAypy NPUHATHS JTOKAJIbHBIA HOPMATUBHBIN aKT YTBEPXKAACTCS
pPYKOBOAMTENEM 00pa3oBaTenbHOM opranu3anuu. GakT yrBepKaeHUs 0POPMITSIETCS TPUKA30M
3aBenytoiero 1OV, 3aBepeHHbIN MOIMUCHIO.

6.6. JIokanbHBIi HOPMATUBHBIN aKT BCTYMAET B CUJIIy C MOMEHTA, YKa3aHHOTO B HEM, JIn00, B
ClIy4yae OTCYTCTBHSI TAKOTO YKa3aHHUsI, 10 UCTEYEHUH 7 KAJICHIapHBIX JHEH C 1aThl IPUHITHUS
JTAHHOTO JIOKAJIbHOTO HOPMATUBHOTO akTa. [[aToil mpuHSTHS JIOKAJIbHOT'O HOPMATUBHOTO aKTa,
TpeOyIOIIEero YTBEPKACHHS 3aBEYIOIIUM JOUIKOJIBHBIM 00pa30BaTeIbHbIM YUPEKICHUEM,
SIBJISIETCSI 1aTa TAKOT'O YTBEPKICHHUS.

6.7. Ilocne yTBepKAeHU JJOKaJbHOIO HOPMATUBHOT'O aKTa MIPOBOJUTCA MPOLeaypa
03HAKOMJICHHUS C HUIM YYaCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHUI, HA KOTOPBIX
pacupoCTPaHSIOTCS MOJ0XKEHHS JAHHOTO JIOKAJbHOTO HOPMATUBHOrO akTa. O3HaKOMIIEHHE C
JIOKQJIbHBIM HOPMATHBHBIM aKTOM O(GOPMIISIETCS B BHJIC TIOJIITMCH O3HAKOMIISIEMBIX JIHIL C
YKa3aHUEM JaThl 03HAKOMIICHHS Ha OTJAEIbHOM JIMCTE O3HAKOMJICHUS, IPUIIATa€MOM K HEMY,
1100 B OTAEIBHOM XypHaJie. O3HAKOMIICHHE C JIOKAJIbHBIM aKTOM MOKET OBITh TAKKE
MIPOU3BEICHO ITyTEM HAIIPaBJICHUS Ha 3JIEKTPOHHYIO TOUYTY PAaOOTHHKOB JIETCKOTO Cajia.

6.8. JIokasbHbIE HOPMATHUBHBIE AKTHI TPOXOIST MPOIEAYPY PETUCTPALIUU B CIICIIUATIHBHOM
JKypHaie.

6.9. O6s13aTenbHON PErUCTPALIUU TIOIEKAT MOJIOKEHUS, IPaBUIa, UHCTPYKLIUH, IPUKA3bl U
pacmnopsHKeHUS 3aBEAYIONIET0 TOMKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

6.10. Perucrparnuio JT0KaaIbHBIX HOPMATUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEJCHUE
JIEIOMPOU3BOJICTBA COTJIACHO MHCTPYKIIMH 1O Je10npou3BoacTBY B JIOY.

6.11. Perucrpanus rnonoxeHui, mpaBuil ¥ MHCTPYKIIUNA OCYIIIECTBIISICTCS HE TIO3AHEE THS UX
yrBepxkaAeHus 3aBeayonmuM JJOY, npruka3oB U pacnopsbkeHUN pyKOBOAUTENSI 00pa3oBaTeIbHON
OpraHu3aIMy — He T03HEE THS UX W3/IaHHUS.

6.12. YTBepKACHHBIN JIOKATbHBINA aKT MOJICKUT OMyOIMKOBAaHHUIO Ha O(UIIUATBHOM caiiTe
JIOIIIKOJIBHOTO 00pa30BaTEIbHOTO YUpekaeHus B TeueHue 10 (aecsaTi) KaaeHaapHbIX THEH.

7. IlopsaAoK BHEeCEHUS U3MEHEHM S U IONOJTHEHUH B JIOKAJIbHbIE AKTbI

7.1. B neiicTByIOIIKE JTOKATBHBIE AaKTH MOT'YT OBITh BHECEHBI U3MEHEHUS U IOTIOJTHEHHUSL.

7.2. llpennoxxeHne 0 BHECEHUH U3MEHEHUN MOKET UCXOAUTh OT JIF000T0 OpraHa u JuIa,
KOTOPBI coriacHo HacTosmiemMy [lonokeHnto uMeeT MpaBo CTaBUTH BOIIPOC O pa3paboTke U
MPUHSATHN COOTBETCTBYIOIIETO JIOKAIIBHOTO aKTa JIN0O YTBEPKAATh 3TOT JOKYMEHT.

7.3. Ilopsiiok BHECEHHS] I3BMEHEHU U IONOJIHEHUH B JTIoOKaibHbIe akThl JJOY onpenensercs B
CaMMX JIOKQJIbHBIX aKTax. B OCTanbHBIX CIydasXx U3MEHEHUS U JIOMOJHEHUS OCYIIECTBIISIIOTCS B

CJICAYIOUIEM ITOPAIAKE:

® BHECEHHWE M3MEHEHWW U JIOMOJTHEHNUI OCYIIECTBIISIETCS B MOPAJIKE, YCTAHOBICHHOM B
JIOKAJIbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUU KOTOPOI'0 BHOCATCS U3MEHEHNUS;

® WU3MCHCHUS U JIOTIOJIHCHHSI B JIOKAIBHBIC aKThI: TTOJIOKEHUS, TPUHATHIC 0€3 COTJIACOBAHMS C
OpraHOM YTIpaBJieHUs (CaMOYTPaBIICHHUS ), TTpaBUjIa, HHCTPYKIIUH, POTPAMMBI, TJIaHHI,
ITIOCTAHOBJICHUS, PELIEHNUS, IPUKA3Bl U PACIIOPSKEHUS, BHOCITCS IyTEM U3JAHUSI IIPUKA3a
3aBEIYIOIIET0 O BHECEHUU U3MEHEHHI WM JOTOJHEHHUN B TOKAJIbHBI HOPMATHUBHBIN aKT;

® U3MEHEHMS U JONOJHEHUS B MOJIOKEHHUS, IPUHATHIE TIOCIIE COTTIACOBAHMS C OPraHOM®
rOCy/IapCTBEHHO-00IIECTBEHHOTO yIIPaBJICHHsI (CAaMOYIIPABIICHUs), BHOCATCS ITyTEeM U3JaHUS
MpUKa3a 3aBEIYIONIETO JOIMKOJIbHBIM 00pa30BaTEeIbHBIM YUPEKICHIUEM O BHECCHUHT
VW3MEHEHUH WJIM JONOJHEHUH B JIOKAJIBHBIA AKT C IPEABAPUTEIBHBIM MOJIYYEHUEM OT HETO
coriacus.
7.4. JlokalbHbIE HOPMATHUBHBIE AKThI MOTYT OBITH JOCPOYHO U3MEHEHBI:



® B ClIy4yac BHECCHUS U3MECHECHUHN B yUPEIUTEIbHBIE IOKYMEHTHI 00pa30BaTeIbHOM
OpraHU3aINY;

® Ui IPUBEJICHUS B COOTBETCTBUE C U3MEHEHHBIMH B IICHTPAJIM30BAaHHOM MOPSIKE
HOpPMAaTHBaMU O TPY/IE;

® 110 pe3y/ibTaTaM aTTecTalluu PabovYrX MeCT.
7.5. U3MeHeHus U IONOJIHEHUSA B JIOKAJIbHBIN aKT BCTYHAIOT B CUJIY C 1aThl, YKa3aHHOU B
MPUKa3€ O BHECEHUH U3MEHEHUW W JTONIOJIHEHUI B JIOKAJIbHBIA HOPMATUBHBIN aKT, a B
cydae OTCYTCTBHUSA YKa3aHHS B HEM JaThl — 110 UCTEUEHUIO 7 KaJICHIapHbIX JHEH C JaThl
BCTYIUICHUS TIPUKa3a O BHECEHUHM U3MEHEHUN WJITU IOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUJTY.
7.6. I3MeHeHMS ¥ IOTIOJIHEHHSI B TIPEANUCAHMS U TPEOOBAHUS, IPOTOKOJIBI U aKTHI,
METOJMYECKUE PEKOMEHIAINH, AKThI O TPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBIIUMU CUITY,
HE BHOCSTCS.

8. OTBEeTCTBEHHOCTD

8.1. 3a HeucnoJHEHUE WK HEHAJIEKAIEe UCIIOIHEHUE TPeOOBaHM, YyCTAHOBJICHHBIX B
JIOKaJIbHBIX aKTaX JOIIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHUS, COTPYIHUKU
00pa3oBaTeNbHON OPTaHU3AIH HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C Y CTABOM, TPYAOBBIM
kosiekcoM Poccuiickoit deneparum.

8.2. 3a HencCHoJIHEHUE WM HEHAJIeKalllee UCIIOJIHEHNE 00s3aHHOCTEH, YCTAaHOBJIEHHbIX
naHHbIM [lonoxeHreM, pabOTHUKH IETCKOIO CaJla, yYaCTBYIOLIME B Pa3pabOTKe JIOKAIbHBIX
aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIINM TPYIOBBIM
3aKOHOJATEIbCTBOM.

9. JleiicTBHe JIOKATbHBIX AKTOB

9.1. JIokanbHbIe aKThl OpPraHU3aIMH, OCYILECTBIISAIONIEH 00pa30BaTENIbHYIO AESITEIbHOCTD,
JEHCTBYIOT TOJIBKO B IIPEJIENax JOMIKOJbHOIO 00pa30BaTEIbHOIO YUPEKICHUS U HE MOTYT
peryaupoBaTh OTHOILLIEHHMS], CKJIaIbIBAIOLIMECS BHE 00pa30BaTeIbHON OpraHu3alyu.

9.2. JlokaJibHbIE aKThl AETCKOIO Ca/1a YTPAUMBAIOT CHITY (IIOJIHOCTHIO WJIM B OTJEJIBHOM 4acTH) B

CICAYIOIUX ClIydasX:

- BCTYIUICHUE B CUJIY aKTa, IPU3HAIOLIETO JaHHbIM JOKAJIbHBIN aKT yTPATUBLIMM CHITY;

- BCTYIUICHHE B CHITY JIOKQJIBHOTO aKTa OOJIbINeH FOPUAMYECKON CHITBI, HOPMBI KOTOPOTO
IPOTUBOpPEYAT MOJOKEHUSIM JAHHOTO JIOKAJIBHOI'O aKTa;

- TPU3HaHUE CyJOM WJIA UHBIM YIIOJTHOMOYEHHBIM OPTraHOM IrOCY/IapCTBEHHOW BIIACTH
nokanbHOro akta JIOY npoTtuBopevanum IeicTByIOIEMY 3aKOHOIATEIbCTBY.

9.3. JlokanbHsbiii akT IOV, yTpatuBImuil cuity, He MOJUIEKUT UCIIOTHEHHUIO.

10. 3akar04YHuTEIbHbIEC NOJI0KECHUS

10.1. Hacrosimee [lonoxenue o mopsigke pa3padOTKH U MPUHSITHS JIOKAJIBHBIX HOPMATHUBHBIX
npaBoBbIX akTOB B JIOY sBisieTCs TOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAETCS Ha
[legarornyeckom coBeTE OIIKOIBHOTO 00pa30BaTEIbHOIO YUPEKICHHUS U yTBEpKaaeTcs (0o
BBOJIMTCS B IHCTBUE) MMPUKA30M 3aBEYIOIIETO JOMIKOIbHBIM 00Pa30BaTEIbHBIM YUPEKICHUEM.
10.2. Bce u3MeHeHus U IONOJTHEHMs], BHOCUMBIE B HacTosllee [lonoxenue, ohopMiIsitoTcs B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOATeNILCTBOM Poccuiickoit
denepanuu.

10.3. TTonmosxeHue o mopsAaKe pa3pabOTKU U MPUHATHS JTOKATHHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKIECHUS MPUHUMACTCS Ha HEOTPEIeTIEHHBIN CPOK.
N3menenus u gononaHeHus k [lonoxxeHnio NpuHUMAarOTCs B OpsiAKe, npeaycMoTpeHHoM 1. 10.1.
gactosmiero Ilomoxenus.

10.4. TTocne npunstus [lonoxxenus (WIu M3MEHEHUH U JOTIOTHEHUN OT/IENbHBIX TYHKTOB U
pa3ziesIoB) B HOBOW PEAAKIIMU MPEABIIYINAs PEJAKIINSI aBTOMAaTHIECKH yTPAYUBAET CUITY.
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